
Fire Extinguisher Use Toolbox Talk 
 

When a fire breaks out, the correct use of a fire extinguisher can mean the difference between a minor 

loss and a major loss. Extinguishers can also be an essential tool in preventing a small fire from turning 

into a larger fire. The most important thing to remember during a fire is to get yourself to safety and call 

the proper authorities to help fight the fire. 

If the fire is small and you can control it with a fire extinguisher, there are several things you need to 

consider before using it. When you see fire, the first thing you should do is pull the fire alarm and call the 

local fire department. Also, notify your immediate supervisor. Make sure you are following company 

policies and procedures when dealing with a fire.  

If you are attempting to extinguish a fire you should: 

1. Know what type of combustible material is burning. 

2. Have been trained to use a fire extinguisher correctly. 

3. Make sure the fire is still in the early stages. 

If the fire gets out of control quickly or you do not know what material is burning or how to properly use 

a fire extinguisher, you should evacuate the building immediately. Do not enter a building under fire for 

any circumstances. Never respond beyond your level of training.  

 

The PASS acronym is used to remember how to properly use a fire extinguisher in case of a fire. It stands 

for the 4 basic steps used: 

 

P- Pull the pin. Hold the extinguisher away from your body and release the locking mechanism  

A- Aim. Aim the stream towards the base of the fire. Do not aim at smoke or flames as this will not put 

the fire out.  

S- Squeeze. Make sure you squeeze the lever slowly and evenly. If you pull the lever too fast you could 

shoot the stream where you are not intending, it to go and waste valuable firefighting agents.  

S- Sweep. Be sure to sweet the nozzle side to side at the base of the fire to combat and extinguish the 

fire. 

 


